Hampton National Historic Site

Volunteer Statement of Duties


Division: Museum Services
Start Date:




Estimated End Date: 

Duties: The volunteer will work hand in hand with the park museum technician, curator, furnishings coordinator, registrar, and archivist to assist in day to day care of the museum collection.  Individuals may be asked to handle sensitive museum objects, clean exhibit and storage spaces, and provide additional assistance in preserving and protecting the museum collection.  Other duties may include:
· Perform object inventories, cataloging, and/or other collections management activities as required.

· Assist with data entry of collections information

· Conduct research projects related to furnishings, social history, genealogy, conservation, or other division related projects

· Monitor museum environment and document environmental threats as instructed

· Help with the development and maintenance of research and/or archival files

· Photo document museum collections

· Work as divisional team member on special projects, including exhibits

· Complete related administrative tasks

· Provide accurate information to the visiting public as requested when working in public areas

· Serve as a resource aide to new volunteers during their initial training period
Work Area: Hampton National Historic Site and associated land

Equipment to be provided: Individuals may be supplied any of the following, lab coat, personal protective equipment (PPE), park radio, other equipment as needed. 
Knowledge, Skills, Abilities required: The volunteer should have an interest in protecting and preserving collections objects, archival records, etc.  Individuals may be asked to climb stairs, work in extreme weather conditions, and stand for at least 30 minutes.  A basic understanding of computers may be required for certain duties.  Volunteers should have excellent verbal and written communication skills. Individuals should be able to follow directions and be able to complete tasks with or without supervision.
Training required and/or provided: All new volunteers will receive a basic park orientation and introduction to the National Park Service.  The volunteer will be provided with pertinent information and resource material for completing the duties as assigned to them.  Individuals will be introduced to all security and safety regulations of the NPS and Museum Policy.
Anticipated work schedule: Individuals are asked to work a minimum of 16 hours per month (2-8hour days; 4-4hour days; 3-6hour days).  Depending on availability of work and scheduling this minimum is subject to change at the discretion of the division supervisor and volunteer coordinator.
Volunteer Initials: ______________

NPS Volunteer Coordinator: ___________
Supervisor: Telia Alilio, Museum Technician
Alternative Supervisor: Gregory Weidman, Furnishings Coordinator; Debbie Patterson, Registrar; Julia Lenhert, Archivist.
Volunteer Coordinator: Kirby-Lynn Shedlowski, Park Ranger

