Special Events Film Application (Short/Long Form) Addendum 2011
Insurance Policy

All permittees are responsible for supplying insurance that covers the group that the permittee plans to host as follows:

If services are provided at 

, are performed by any individual or entity outside of the government, such a person or group must:

Procure public and employee liability insurance from a responsible company or companies with a minimum limitation of $1,000,000 per person for any one claim, and an aggregated limitation of $3,000,000 for any number of claims arising from any one incident. The policies shall name the United States of America as an additional insured, shall specify that the insured shall have no right of subrogation against the United States for payments of any premiums or deductibles due there under, and shall specify that the insurance shall be assumed by, be for the account of, and be at the insured’s sole risk. Prior to beginning the requested event, a copy of such certificate of such insurance coverage must be provided by the permitee. The permit cannot be issued unless the United States of America is listed as additionally insured.
List as:  United States of America

               Department of Interior


  Boston National Historical Park

               Charlestown Navy Yard

                Boston, MA 02129

Alcohol Policy:  
Serving of alcohol must be accompanied by a copy of certificate of insurance covering liability to serve alcohol. Alcohol is to be served by a qualified bartender. NO CASH BAR ALLOWED. Alcohol shall not be stored on park property at any time other than during the time indicated on the permit.

Group Policy:

For each group of 150 attendees, an additional fee of $48.00 per hour is required for an on duty Law Enforcement Ranger(s). The cost is to be calculated from one hour prior to guest arrival, until one hour after the event is over. This cost is to cover various duties that are associated with security during each event.
Note: If the original number of attendees is less than 150, but increases to more than 150, or the original number of attendees is more than 150, but decreases to less than 150, seven days notice must be given to the Special Events Office. This would allow time to scheduled or cancel the services of a Law Enforcement Ranger or Rangers.

Seven days notification must also be given if the time requested for the on duty ranger changes. 
These policies and procedures are established under the title 36 Code of Federal Regulations. The Special Events Policy for the Boston National Historical Park and its sites is subject to change.
Food will be served:                           [   ]  Yes    [  ]  No               
Name of Caterer_______________  Phone #:____________

Alcohol will be served:                       [  ]   Yes    [  ]  No 
Person or Company Covering Liability: __________________

 Phone #: _____________________

Special Requests:  [Please refer to Rules and Conditions in the application package]*

Note:
· Please be advised that permittee may be accessed a charge for use of equipment, supplies or other special requests.

· Permittee is responsible for set-up, catering and clean-up. 
· Open flame ( i.e. sterno) is not allowed in any of the buildings. 
· Smoking is not permitted in any buildings. 
· All areas must be left in substantially the same condition as they were found. 
· Trash must be removed immediately as well as any additional equipment, goods or furnishings brought into the facility.
· If the facility is not left in substantially the same condition as it was found, the permittee may be accessed a charge for cleaning.

COSTS: 

Please submit a check or money order for $50.00 with the application to cover the cost of processing the application. Make the check or money order payable to BOSTON NATIONAL HISTORICAL PARK. 

In addition you may be accessed charges for personnel, equipment use, special requests and other costs recoverable by the park under 16 U.S.C.  3a.

ADDITIONAL CONDITIONS:

I Agree That:

· My function will not interfere with normal visitor activities

· I understand and will comply with all conditions in the Use Conditions Sheet. I will follow all additional conditions imposed by the National Park Service and its Agents.

Return this application to:
             Special Events Coordinator






National Park Service






Boston National Historical Park






Charlestown Navy Yard






Boston, MA  02129

 


Phone (617)  242-5628          Fax (617) 241-0884 

