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Acronym Decoder - New Employee Orientation Program (NEO)


	Acronym/Forms
	Brief Description

	5 part
	SF 182 Training Form (within service) – use electronic file now

	10 part
	SF 182 Training Form (outside service) – use electronic file now

	10-237
	Annual Operating Plan Increase

	10-238
	Development/Study Package Proposal

	10-576
	Summary of Operating Programs

	10-575
	Financial Operating Plan

	10-577
	Job Estimating Form

	DI-1
	Requisition (Purchase Request)

	DI-3100 
	Employee Performance Appraisal Plan (EPAP)

	OF-08
	Position Classification Request

	OF-612     
	Optional Application for Federal Employment

	SF-1012
	Travel Authorization form

	SF-1038
	Travel Advance Request form

	SF-1164
	Request for reimbursement

	SF-171
	Job Application form

	SF-182
	Training Form

	SF-50      
	Notification of Personnel Action

	SF-52/SHRO-1
	Standard Form 52 Request for Personnel Action 

	SF-71
	SF-71 Request for Leave (revised 12/97)

	296-33     
	Operating Manual: Guide to Processing Personnel Actions

	6c         
	Enhanced retirement coverage for law enforcement officers and firefighters   

	A76
	Identification number for the OMB Circular on competitive sourcing of work

	AAP
	Advanced Acquisition Plan

	AAP
	Affirmative Action Plan (now AEP)

	ABC
	Activity Based Costing

	ACS
	Asynchronous Communication Server

	AD
	Associate Director

	ADP
	Automated Data Processing

	ADA 
	Americans With Disabilities Act

	ADR        
	Alternative Dispute Resolution

	ADV
	Advertised

	AED
	Automated External Defibrillator

	AEP
	Affirmative Employment Plan

	AFS
	Administrative Financial System

	AK
	Alaska Region

	AKRO
	Alaska Regional Office

	A/L
	Annual Leave

	ANILCA
	Alaska National Interest Lands Conservation Act

	AO
	Administrative Officer

	AOC
	Accounting Operations Center- Herndon, Virginia

	AOP
	Annual Operating Plan

	APEM
	Architectural Preservation, Engineering and Maintenance

	ARD
	Associate Regional Director

	ARN
	After Receipt of Notice

	ARO
	After Receipt of Order

	ARRA
	American Recovery and Reinvestment Act

	ASAP
	As soon as possible

	AT
	Administrative Technician

	AWOL
	Absent without Leave

	AWS
	Alternate Work Schedules

	B&U
	Buildings and Utilities

	BC
	Bill of Collection

	BCP
	Budget Cost Projection

	BI
	Background Investigation

	BIA
	Bureau of Indian Affairs

	BLM
	Bureau of Land Management

	BOR
	Bureau of Reclamation

	BPA
	Blanket Purchase Agreement

	BY
	Budget Year

	Blue envelope
	Used for sensitive/confidential correspondence

	C2A
	Director’s Call to Action

	CA
	Cooperative Agreement

	CBA
	Choosing By Advantage

	CBA        
	Collective Bargaining Agreement

	CBD
	Commerce Business Daily

	CBT
	Computer-Based Training

	CCR
	Commitment control register

	CCR
	Central Contractor Registration

	CE
	Competitive Examining (external recruitment)

	CEC
	Certified Eligible Concern

	CFC
	Combined Federal Campaign (i.e.; United Way)

	CFO
	Chief Financial Officer

	CFR
	Code of Federal Regulations

	CG         
	Comptroller General

	Charge card
	Method of purchase (not “credit” card)

	CIO
	Chief Information Officer

	CLASS STDS
	Classification Standards

	Close-out
	End of fiscal year activities

	CO
	Contracting Officer

	COA
	Chief of Administration

	COB
	Close of Business

	COC
	Certificate of Competency

	COLA
	Cost of Living Allowance

	COMP TIME
	Compensatory Time

	CONUS
	Continental United States

	COOP
	Cooperative Education Employee/Student

	COP
	Continuation of Pay

	COR
	Contracting Officer’s Representative

	CORE PLUS
	Conflict Resolution 

	COTR
	Contracting Officer’s Technical Representative

	CPO
	Central Payroll Office – see DPO

	CRM
	Cultural Resource Management

	CRO
	Chief Ranger’s Office

	CSC
	Civil Service Commission

	CSRS
	Civil Service Retirement System

	CTAP       
	Career Transition Assistance Plan

	CUA
	Commercial Use Authorization

	CX
	Contract

	CYR
	Calendar Year

	Certificate (Cert)
	Referral Certificate to Supervisors of qualified job applicants

	DAAVP
	Disabled American Veterans Plan

	DAB
	Development Advisory Board

	DCP
	Development Concept Plan

	DEU        
	Delegated Examining Unit

	DGS
	Document Generator System

	DIAR
	Department of Interior Acquisition Regulations

	DM
	Departmental Manual

	DNR
	Department of Natural Resources

	DOA
	Delegation of Authority

	DOD
	Department of Defense

	DOE
	Department of Energy

	DOI
	Department of the Interior

	DOI Access Card
	HSPD12 card, SmartCard – Federal ID Card

	DOI Learn
	DOI Training Website https://doilearn.doi.gov

	DOL
	Department of Labor

	DOS
	Disk Operating System

	DPO
	Denver Payroll Office – see CPO

	DQ
	Definite Quantity

	DSC
	Denver Service Center 

	E2E
	End to End – President’s Initiative to streamline agencies hiring process

	EA
	Environmental Assessment

	EAP
	Employee Assistance Program

	EC
	Electronic Commerce

	EDI
	Electronic Data Interchange

	EDITH
	Employee Development\Individual Training Histories

	EDP
	Employee Development Plan (now IDP)

	EEO
	Equal Employment Opportunity (see EO)

	EEOC 
	Equal Employment Opportunity Commission

	EIS
	Environmental Impact Statement

	Employee Express
	Employee Personnel Information Management System http://www.employeeexpress.gov

	EO
	Executive Order

	EOD
	Enter on duty date

	EODS
	Enter On Duty System

	EE
	Employee Express – Employee Personnel Information Management System http://www.employeeexpress.gov 

	eOPF
	Electronic Official Personnel Folder https://eOPF.nbc.gov/doi

	EOY
	End of Year

	EPA
	Environmental Protection Agency

	EPAP
	Employee Performance Appraisal Plan

	eQIP
	Electronic Questionnaires for Investigations Processing System (Background Investigations)

	ER         
	Employee Relations

	ERB
	Equipment Review Board

	ERF
	Equipment Replacement Fund

	ESA
	Endangered Species Act

	EZFAR
	Electronic FAR – see FAR

	FAR
	Federal Acquisition Regulations

	FAS
	Fixed Assets Subsystem (Property Management)

	FAST
	Federal Automotive Statistical Tool

	FBMS
	Federal Business Management System

	FEFFLA
	Federal Employees Family Friendly Leave Act

	FEGLI
	Federal Employees Government Life Insurance

	FEHB
	Federal Employees Health Benefits

	FEORP
	Federal Equal Opportunity Recruitment Plan

	FEPCA
	Federal Employees Pay Comparability Act

	FERS
	Federal Employees Retirement System

	FES 
	Factor Evaluation System

	FEW
	Federally Employed Women

	FFS
	Federal Financial System

	FICA
	Federal Insurance Compensation Act (Social Security)

	FIRMR
	Federal Information Resource Mgmt. Regulations

	FLPMA 
	Federal Land Policy and Management Act

	FLRA       
	Federal Labor Relations Authority

	FLSA
	Fair Labor Standards Act

	FMCS
	Federal Mediation and Conciliation Services

	FMFIA
	Federal Managers Financial Integrity Act

	FMLA
	Family and Medical Leave Act

	FMSS
	Facility Management Software System

	FOB
	Freight On Board

	FOIA
	Freedom of Information Act

	FONSI
	Finding of No Significant Impact

	FPMR
	Federal Property Management Regulations

	FPPS
	Federal Personnel Payroll System

	FR
	Federal Register

	FSC
	Federal Supply Classification

	FSG
	Federal Supply Group

	FSIP
	Federal Service Impasse Panel

	FSS
	Federal Supply Schedule

	FSSI
	Federal Strategic Sourcing Initiative

	FTE
	Full Time Equivalency

	FTR
	Federal Travel Regulations

	FTS
	Federal Telephone System (FTS2000)

	FWS
	Federal Wage System

	FWS
	Fish and Wildlife Service

	FY 
	Fiscal Year 

	FYA
	For your action

	FYI
	For your information

	GA
	Golden Access Passport

	GA
	Golden Age Passport

	GE
	Golden Eagle Passport

	GAO
	Government Accounting Office

	GAP
	See GA

	GBL OR GL
	Government Bill of Lading

	GIO 
	Geographic Information Officer

	GIS
	Geographic Information System

	GMP
	General Management Plan

	GOV
	Government Owned Vehicle

	GPO
	Government Printing Office

	GPRA
	Government Performance & Results Act

	GRB
	Program used for service computation dates and retirement estimates

	GPS
	Global Positioning System

	GS
	General Schedule (not Government Salary/Service)

	GSA
	General Services Administration

	GTR
	Government Transportation Request

	HAZMAT
	Hazardous Materials

	HCA
	Head of Contracting Activity

	Herndon
	Herndon, VA – location of AOC

	Hiring Reform
	President’s initiative to streamline agency’s hiring process

	HFC
	Harpers Ferry Center 

	HMP
	Housing Management Plan

	Holey
	Holey envelope used for inner-office mail

	HPTC
	Historic Preservation Training Center

	HR Franchise
	Fee for service for staffing program within the WASO HR Office

	HRD
	Human Resource Development

	HRHelp
	HROC Employee Benefits Request System http://HRHelps.nps.gov 

	HRM
	Human Resources Management

	HROC
	Human Resources Operations Center

	HSPD-12
	Homeland Security Presidential Directive for the Safety and Security of the Government

	I&D
	Inclusion and Diversity

	I&RM
	Interpretation and Resources Management

	IA
	Interagency Agreement

	IAW
	In Accordance With

	IB
	Information Bulletin

	ICMETS
	Item Code/Monthly Expenditure Tracking System

	ICTAP      
	Interagency Career Transition Assistance Plan

	IDEAS-PD
	Interior Dept. Electronic Acquisitions System-Procurement Desktop

	IDIQ
	Indefinite Delivery/Indefinite Quantity (Contract)

	iDiRecT
	Inclusion and Diversity Recruitment Team

	IDP
	Individual Development Plan

	IF
	Imprest Fund

	IFB
	Invitation for Bids

	IG
	Inspector General

	IM
	Intermountain Region

	IMRO
	Intermountain Regional Office

	IMS
	Information Management Specialist

	IP
	Interpretive Prospectus

	IPAC
	Intra-Governmental Payment and Collection (formerly OPAC)

	IPMR
	Interior Property Management Regulations

	I&RM
	Interpretation and Resource Management

	KSA
	Knowledge, Skill, and Ability

	LB
	Large Business

	LCS
	List of Classified Structures

	L&D
	Learning and Development

	LES
	Leave and Earnings Statement

	L/S
	Lump Sum Leave

	LSA
	Labor Surplus Area

	LSASA
	Labor Surplus Area Set-Aside

	LWOP
	Leave without Pay

	Lotus Notes
	e-mail system

	MABO
	Major Acquisition Buying Office

	MATOC
	Multiple Award Task Order Contract

	MCAF
	Departmental Management Control Audit Follow-Up Council 

	MEO
	Most Efficient Organization

	MOA
	Memorandum of Agreement

	MAAS 
	Monthly Account Activity Summary

	MIB
	Main Interior Building

	MBI
	Minimum Background Investigation

	MER
	Monthly Expenditure Report

	MEO
	Most Efficient Organization

	MFC
	Most Favored Customer

	Milstrip
	Military Standard Requisition and Issue Procedure

	MOU
	Memorandum of Understanding

	MPP    
	Merit Promotion Plan

	MSPB
	Merit Systems Protection Board

	MT
	Miscellaneous transaction

	MU
	Memorandum of Understanding

	MUOO
	Minority University Outreach Office

	MW 
	Midwest Region

	MWRO
	Midwest Regional Office

	MYR
	Mid-Year Review

	NACI
	National Agency Check Inquiry

	NACS
	Netware Asynchronous Communication Server

	NAGPRA
	Native American Graves Protection and Repatriation Act

	NAPA 
	National Association of Public Administrators

	NAWCA
	North American Wetlands Conservation Act

	NBC
	National Business Center – Denver Service Center (manages FPPS)

	NBP
	National Battlefield Park

	NC
	National Capital Region

	NCR
	National Capital Region

	NCTC
	U.S. Fish & Wildlife Service National Conservation Training Center

	NE
	Northeast Region

	NEG
	Negotiation (Contract)

	NEO
	New Employee Orientation

	NEPA
	National Environmental Protection Act

	NER
	Northeast Region

	NERO
	Northeast Regional Office

	NFFE
	National Association of Federal Employees

	NFMA
	National Forest Management Act

	NHP
	National Historical Park

	NHPA
	National Historic Preservation Act (1966)

	NHS
	National Historic Site

	NHT
	National Historic Trail

	NIIN
	National Item Identification Number

	NISC
	National Independent Study Center 

	NL
	National Lakeshore

	NM
	National Monument

	NMP
	National Military Park

	NP
	National Park

	NPR
	National Performance Review

	NPS
	National Park Service or National Park System

	NRM
	Natural Resource Management

	NS
	National Seashore

	NSF
	National Science Foundation

	NSR
	National Scenic Riverway

	NTE
	Not to Exceed

	NWF
	National Wildlife Federation

	OAIT
	Office of American Indian Trust

	OCS
	Outer Continental Shelf

	OD
	Organizational Development

	OE
	Operations Evaluation

	OF-8
	Position Description Classification Cover Sheet

	OFS
	Operations Formulation System (Operating Needs)

	OGE 
	Office of Government Ethics

	OHA        
	Office of Hearings and Appeals 

	OIA
	Office of International Affairs

	OIG
	Office of Inspector General 

	OJT
	On-the-job Training

	OMB
	Office of Management and Budget

	ONTRAC
	HROC Personnel Requests Work Order Tracking System

	OP         
	Operating Manuals

	OPF
	Official Personnel Folder

	OPM
	Office of Personnel Management

	ORG CHART
	Organization Chart

	ORG Code   
	Organization Code-4 digit designation of park/area/office 

	ONPS
	Operation of National Park Service

	OPAC
	On line Payment & Collection Code (no longer used, see IPAC)

	OPM
	Office of Personnel Management

	OPR
	Outline of Planning Requirements

	OSC        
	Office of Special Counsel

	OSHA
	Occupational Safety and Health Administration

	OST        
	Outplacement Services Team

	OT
	Overtime

	OTFM
	Office of Trust Funds Management

	OTR
	Office of Trust Records

	OTS
	Office of Thrift Supervision 

	OWCP
	Office of Workers’ Compensation

	PA
	Purchasing Agent

	PAL
	Peer Assistance Liaison Program

	PAM
	Office of Acquisition and Property Management

	PAT
	Project Assessment Team

	PBX
	Telephone switchboard

	PCS
	Permanent Change of Station

	PD
	Position Description

	PFM
	Programming and Financial Management

	PFT
	Permanent Full-Time

	PII
	Personally Identifiable Information

	PIP

	Performance Improvement Plan


	PIV
	Personal Identity Verification, linked to Background Investigations and DOI Access Cards

	PL
	Public Law

	PLW
	People, Land, and Water employee news magazine

	PME
	Personnel Management Evaluation

	PMIS
	Project Management Information System

	PO 
	Purchase Order

	POI
	Personnel System Identifier

	POV
	Privately owned vehicle

	PPE
	Preliminary Planning Effort part of the Human Capital Competitive Review

	PPFS
	Pre-Printed Forms System (Requisitions & Purchase Orders)

	PPP        
	Prohibited personnel practice

	PR
	Purchase requisition

	PW
	Pacific West Region

	PWE
	Primary Work Element

	PWRO
	Pacific West Regional Office

	PX
	Purchase Order

	QA
	Quality Assurance

	QAA
	Quality Assurance Agreement

	QAS
	Quality Assurance Specialist

	QPL
	Qualified Products List

	QSI
	Quality Step Increase

	QUAL STDS
	Qualifications Standards

	QuickTime
	Electronic time and attendance program

	RACF
	Resource Access Control Facility (FPPS User ID)

	R&T
	Roads and Trails

	RD
	Regional Director

	RIF 
	Reduction-in-Force

	RFQ
	Request for Quotations

	RM
	Resource Management

	RM&VP
	Resource Management & Visitor Protection

	RO         
	Requesting Office

	SASE
	Self-addressed stamped envelope

	SB
	Small Business

	SBA
	Small Business Administration

	SCD
	Service Computation Date

	SCEP      
	Student Career Employment Program

	SE
	Southeast Region

	SERO
	Southeast Regional Office

	SES
	Senior Executive Service

	SESCDP
	Senior Executive Service Candidate Development Program

	SF
	Standard Form

	SFM
	Statement for Management

	SFO
	Solicitation for Offers

	SharePoint Site
	Internal NPS site where we can post information such as check-in/check-out procedures, HR docs, and policy & procedural referrals

	SHPO
	State Historic Preservation Office, pronounced “shippo”

	SHRO
	Servicing Human Resources Office

	SIB
	South Interior Building

	SIBAC
	Simplified Intergovernmental Billing & Collection Code

	SIC
	Standard Industrial Classification

	S/L
	Sick Leave

	SMIS
	Safety Management Information System

	SOI
	Servicing Office Identifier

	SOL
	Solicitor’s Office

	SOP
	Standard Operating Procedure

	SOW
	Statement of Work

	SPA
	Small Purchase Agreement

	SPD
	Standard Position Description

	SPO
	Servicing Personnel Identifier

	SROC
	Seasonal Recruitment Operations Center

	SPEC
	Specification

	STEP       
	Student Temporary Employment Program

	STF
	Subject-to-Furlough

	SUP
	Special Use Permit

	T&A
	Time and Attendance Sheet

	TA
	Travel Authorization

	TBA
	To be announced

	TDP
	Testing Designated Position

	TDY
	Temporary Duty travel

	THPO
	Tribal Historic Preservation Office

	Thrift
	See TSP

	TOD
	Tour of Duty

	TOF
	Transfer of Function

	TRACTS
	Reservation of Use – Land Tracts Tracking System

	TPD
	Third Party Drafts

	TSP
	Thrift Savings Plan - 401k

	TV
	Travel Voucher

	UDO
	Undelivered Order

	ULP
	Unfair Labor Practices

	USAJOBS    
	Electronic system of recruiting (world wide web site)

	USAStaffing
	OPM Recruitment tool for Federal Agencies

	USC
	United States Code

	USDA
	United States Department of Agriculture

	USDI
	United States Department of Interior

	USFS
	United States Forest Service

	USGS
	United States Geological Survey

	VIP
	Volunteer-in-Parks

	VP
	Visitor Protection

	V&RP
	Visitor and Resource Protection

	VRA
	Veterans Readjustment Act (Employment Authority)

	WASO
	NPS Headquarters in Washington, D.C. – Washington Office

	WBT
	Web-Based Training

	WE
	Workplace Enrichment 

	WFM
	Workforce Management

	WG
	Wage Grade - hourly pay plan

	WGI
	Within Grade Increase (aka step increase) – pronounced “wig-ee”

	WL
	Wage Leader - hourly pay plan

	WS 
	Wage Supervisor - hourly pay plan

	WTOP
	Worker Trainee Opportunities Program

	WTTS
	Workforce Transformation Tracking System

	XXX
	Cultural Resources Compliance

	YACC
	Young Adult Conservation Corps (disbanded ca 1985)

	YCC
	Youth Conservation Corps


[image: image1.wmf]